
Collapsing and Expanding Secondary Sidebar 

 

The secondary sidebar can be expanded or collapsed by clicking on the left/right arrow.  

 

 
Figure 1-1- Collapsing and Expanding Secondary Sidebar 

 

 

 

 

 

 

 



Expanding Dropdown Folders 

Folders and subfolders can be expanded and collapsed by clicking on a dropdown arrow or text horizontal to a dropdown arrow. 

 

 
Figure 1-2 – Expanding Dropdown Folders 

 



 

                                                                                                                                               Figure 1-3 – Tips and Tricks – Selecting Folders and Dropdown Menus 


