HMIS Reports: Folder

HMIS Reports allows users to run basic HMIS reports regarding a variety of data elements. HMIS Reports training, as well as Standard
reports training, is offered to users on an individual basis requested by the user/supervisor. To request a reports training, reach out to
hmis@changinghomelessness.org for more information.

Tutorials on how to run various HMIS reports can be found at chiedconnect.net in the “Reports” course found in the Self-Enroll Courses
section. For more information on how to register for chiedconnect.net as well as other online resources, go to Introduction/Online
Resources in the “HMIS Basic User 2025 Manual”
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List and Locations of HMIS Reports
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Please join us the 1st Thursday of every month from 2:30-3:30 pm for office hours
Whais it for? Anybody who has ever had a question regarding HMIS, or who wants to be proactive in leaming/confirming HMIS related skills.
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HMIS Reports Folder Locations Dropdown Menu 1 - HUD/HMIS Reports
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Case Load Reassignment: Subfolder

To reassign cases via the “Case Load Reassignment” tool, a user will need access to “HMIS Reports.” To request access, email
hmis@changinghomelessness.org.

Step 1: Navigate to the Home Workspace*.

*To learn how to navigate to the Home and Client workspaces, see Chapter 2: Navigating in ClientTrack/General Navigation/Workspaces in the “HMIS
Basic User 2025 Manual”.
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Step 2: Select the “HMIS Reports” folder secondary sidebar* menu option. A dropdown menu will appear under the “HMIS Reports”
folder.

*For terminology regarding HMIS spaces, go to Chapter 1: HMIS Client Track Basics/General Navigation/General Page Anatomy and Page Terminology
in the “HMIS Basic User 2025 Manual”.
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